Sample Letter – Consult with your Personal Advisors: 
Request from [your name/IRA Plan Owner] to IRA Administrator for Qualified Charitable Distribution
[Date]
[IRA Administrator Name]
[IRA Administrator Address
Re: Request for Qualified Charitable Distribution from Individual Retirement Account

Dear Sir or Madam:
Please accept this letter as my request to make a qualified charitable distribution from my Individual Retirement Account #_______________. It is my intention to have this transfer qualify with respect to the tax year ending December 31, ______.
Please issue a check in the amount of $ __________ payable to the American Bar Foundation and mail it directly to:
American Bar Foundation (ABF)
750 N. Lake Shore Drive, Fl. 4
Chicago, IL 60611
The American Bar Foundation is a tax-exempt organization under Section 501(c)(3) of the Internal Revenue Code and therefore qualifies for the direct charitable distribution from Individual Retirement Accounts. The ABF’s Tax ID Number is 36-6110271.
In your transmittal to the American Bar Foundation, please include my name and address as the donor of record in connection with this distribution. Please copy me on your transmittal.
If you have any questions or need to contact me, I can be reached at [your phone/email address].
Thank you for your assistance in this matter.

Sincerely,
Your Name/Plan Owner Name
Your Address/Plan Owners Address
